GSAL Transport Limited
	Application for the post of:  ……………………………………………….
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	Full name

Surname:                                                                         First Name(s):                                                             Title:

Known as:                                                                        National Insurance Number:




	Teaching Posts Only

Do you have Qualified Teacher Status?               Yes   [image: image2.wmf] 

       No   [image: image3.wmf] 

     If yes, please give date of the award:
DfES Number:                                                          




	Current Address:

Postcode:

Tel No (Day): 

Tel No (Evening):

Mobile:

Email:

May we contact you at work?   Yes    [image: image4.wmf] 

     No   [image: image5.wmf] 


	
	Are there any dates when you would not be available for interview?  If so, please state dates.

When would you be available for work?

Where did you see this post advertised?


Education and Qualifications – please attach sheet with extra information if required
Starting with your most recent achievement (or any you are currently working towards), please list all academic and professional qualifications with grades.  Please note that all original documentation may be requested on commencing employment.

	Month & Year

From         To
	Education Establishment
	Qualification gained
	Awarding Body
	Grade/Result

	
	
	
	
	
	


Employment Experience 

(Please supply a full history in chronological order (with start and end dates) of all employment, self-employment and any periods of unemployment since leaving secondary education.  Provide, where appropriate, explanations for any periods not in employment, self-employment of further education/training and in each case any reasons for leaving employment).

	Current or last occupation

Position held:

Employer:

Permanent/Temporary (please delete as appropriate)

Date started:

Reason for leaving/wishing to leave:


	Salary:

Grade/Scale:

Date left: (if applicable)



	Briefly describe your main duties:




Previous Employment History – please attach sheet with extra information if required
Please list all other posts held starting with the most recent and detail any gaps in employment.  

	Name of Employer
	Date from

Month   Year
	Date to

Month   Year
	Position held and main duties
	Reason for leaving

	
	
	
	
	
	
	


Professional and Occupational Training

Please show here that you have the training requested in the person specification, or any other relevant training, including membership of professional or technical bodies (continue on a separate sheet if required).
	Month & Year

From         To
	Organising Body
	Course attended or Qualification gained
	Duration

	
	
	
	
	


Membership of Professional Bodies, Societies or Institutes

	


Other Work Experience, Roles or Activities

Please detail any other work experience, roles or activities that you feel will support your application (paid or unpaid).
	


Supporting Statement

Please use this space to support your application.  By referring to the job description and person specification for the role for which you are applying, please demonstrate your ability to meet the requirements of the post by giving clear and concise examples of your relevant experience, skills and knowledge.  It is important that you relate your experience to the criteria in the person specification.

If further space is required, please attach a page to the end of the application and indicate here by ticking the box, however, no more than two additional sides of A4 should be submitted.           [image: image6.wmf] 

 
A CV will not be accepted as an alternative to this section.


	


References
Please give the names and addresses of two past employer referees, one of which must by your present or most recent employer.  For teaching posts, where you are not currently working with children but have done so in the past, one reference must be from the employer by whom you were most recently employed in work with children.  If you have not been employed before, you will need to supply referees who are able to comment on your ability to do the job (e.g. your education establishment).
In the event that you are short listed for interview, your referees will be contacted.

Please note that successful applicants cannot commence work until we have received a written reference from your most recent employer.

	Referee 1:  Present or most recent employer

Name:

Position:

Employer:

Address:

Postcode:

Telephone No:

Email:

Relationship to you:

May be contacted prior to shortlisting     Yes  [image: image7.wmf] 

    No   [image: image8.wmf] 


	Referee 2:

Name:

Position:

Employer:

Address:

Postcode:

Telephone No:

Email:

Relationship to you:

May be contacted prior to shortlisting     Yes   [image: image9.wmf] 

   No   [image: image10.wmf] 




	Declaration

Please sign below to confirm you have read the following statements:

· I confirm that all information provided on this application form is complete and accurate and I understand that deliberately giving false or incomplete information would disqualify me from appointment, or in the event of discovery after appointment, make me liable to dismissal.
· I understand that all details provided on this application form will be held for the purpose of processing my application and for any other legitimate purpose of the School.  They will be entered onto the School computer system and will be held within a manual filing system within the provisions of the Data Protection Act 1998 and may be shared with third parties (e.g. pension schemes).  I release the School and my referees from any liability caused by giving and receiving information.
· I understand that any offer of employment is subject to satisfactory pre-employment checks including satisfactory references, medical clearance, proof of right to work in the UK, validation of qualifications and a DBS enhanced disclosure certificate.
· I understand that The Grammar School at Leeds is authorised to obtain references on shortlisted candidates and may approach current and previous employers for information to verify particular experience or qualifications before interview or once an employment offer has been made.

· I know of no reason, on grounds of mental or physical health why, I should not be able to discharge the responsibilities required by the post in question.

Signed: *                                                                                                            Date:

*If you are submitting this application electronically, by printing your name you are confirming to the above statements.        




Subsequent pages of this application form will be detached and will not be used as part of the selection process, however, it is essential that you complete these sections accurately.
Safeguarding children, young people and vulnerable adults
The Grammar School at Leeds is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.

Do you have any convictions or cautions spent or otherwise?



Yes      [image: image11.wmf] 

          No     [image: image12.wmf] 


Are you currently the subject of any criminal proceedings or police investigations?
Yes      [image: image13.wmf] 

          No     [image: image14.wmf] 


To the best of your knowledge has anyone living in your household ever been barred from 

working with children or have an unspent caution, bind over, reprimand or warning for 

a violent or sexual offence against a child?




Yes      [image: image15.wmf] 

          No     [image: image16.wmf] 


If either answer is YES, please give details below:

	Date
	Reason for conviction/caution/charge/allegation
	Sentence or order

	
	
	


Due to the nature of the work within the School, all posts are exempt from the provisions under Section 4(2) of the Rehabilitation of Offenders Act (1974) by virtue of the Rehabilitation of Offenders (Exemption) Order (1975).
Applicants for employment are not entitled to withhold information about convictions which for other purposes are “spent” under the provisions of the Act, and in the event of employment where a candidate is:
· found to be on the Children’s Barred list, (formally List 99) or the Protection of Children Act List, or the DBS disclosure shows s/he has been disqualified from working with children by a Court; or

· found to have provided false information in, or in support of, his/her application; or

· the subject to serious expressions of concern as to his/her suitability to work with children; or

· found to have failed to disclose details

the facts will be reported to the Police and/or the DfE Children’s Safeguarding Operation Unit.

As an organisation using the Disclosure & Barring Service (DBS) Disclosure service to assess applicants’ suitability for positions of trust, The Grammar School at Leeds complies fully with the DBS Code of Practice and undertakes to treat all applications for positions fairly.  It undertakes not to discriminate unfairly against any subject of a Disclosure on the basis of conviction or other information revealed.

All offers of employment are subject to DBS Enhanced Disclosure and therefore all applicants are asked to provide details of their criminal record at an early stage in the application process (as requested above).

If you are currently working with children on either a paid or voluntary basis, your current employer will be asked about disciplinary offences relating to children, including any where the penalty is time expired (that is where a warning could no longer be taken into account in any new disciplinary hearing for example); also where you have been the subject of any child protection concerns and if so, the outcome of any enquiry or disciplinary procedure.  If you are not currently working with children, your previous employer will be asked about those issues.

This part of the application form will be detached by a member of the HR team and only seen by those who need to see it as part of the recruitment process.  At interview, or in a separate discussion, we ensure that an open and measured discussion takes place on the subject of any offences or other matters that might be relevant to the position.  Having a criminal record will not necessarily bar you from working with us.  This will depend on the nature of the position and the circumstances and background of your offences.

Please sign below to confirm you have completed this section in full

Signed:*                                                                                                                       Date:

Name:

(Please print clearly)

Position applied for:

*If you are submitting this application electronically, by printing your name above you are confirming to the above statement.

Fairness in employment monitoring
The Grammar School at Leeds is committed to promoting equality of opportunity and diversity in all aspects of school life.  Successful applicants will be chosen on merit and abilities only and will not receive less favourable treatment on the grounds of age, ethnic origin, gender, disability, marriage and civil partnership, religion/belief, sexual orientation, gender reassignment or pregnancy and maternity (exception may be valid where there is a Genuine Occupational Reason).

This part of the application form will be detached by a member of the HR team and not be seen by the recruiting panel or used in the recruitment process.  The information provided will, however, be recorded to ensure that the school is reaching out to a wide range of potential applicants and monitored to check that minority groups are not being treated less favourably.

	Name:                                                                                             Date of Birth:                                                                  Age:

Gender:                                                            Female                  [image: image17.wmf] 

       Male                     [image: image18.wmf] 

       Prefer not to say      [image: image19.wmf] 

     

Marital Status:                                                 Civil Partnership    [image: image20.wmf] 

      Civil Widowed       [image: image21.wmf] 

       Divorced                  [image: image22.wmf] 


                                                                          Dissolved              [image: image23.wmf] 

       Married                 [image: image24.wmf] 

       Single                      [image: image25.wmf] 


                                                                          Separated             [image: image26.wmf] 

       Widowed              [image: image27.wmf] 

       Prefer not to say      [image: image28.wmf] 


Ethnic Origin:

Asian/Asian British                                         Bangladeshi          [image: image29.wmf] 

        Chinese              [image: image30.wmf] 

       Indian                       [image: image31.wmf] 


Black/African/Caribbean/Black British          African                  [image: image32.wmf] 

        Caribbean          [image: image33.wmf] 

         
Mixed/Multiple ethnic group                           White and Asian   [image: image34.wmf] 

        White and Black Africa    [image: image35.wmf] 


                                                                           Any other Back/African/Caribbean background         [image: image36.wmf] 


White                                                                 English/Welsh/Scottish/Northern Irish/British      [image: image37.wmf] 

       Irish      [image: image38.wmf] 


Other                                                                 Arab     [image: image39.wmf] 

      Any other ethnic     [image: image40.wmf] 


Religion:                                                           Buddhist    [image: image41.wmf] 

      Christian    [image: image42.wmf] 

      Hindu    [image: image43.wmf] 

      Jewish    [image: image44.wmf] 


                                                                           Muslim      [image: image45.wmf] 

      Sikh           [image: image46.wmf] 

      No religion    [image: image47.wmf] 

       Other    [image: image48.wmf] 

  
                                                                           Prefer not to say    [image: image49.wmf] 


Disability:

The Disability Discrimination Act (DDA) defines a disability as a condition, either physical or mental, which is substantial and has a long term effect.

Do you consider yourself to have a disability?                Yes     [image: image50.wmf] 

      No    [image: image51.wmf] 


If YES, please provide details.  Please include any possible support that the School can provide at interview and during employment.

We recognise that some disabled staff members may require some adjustments once in post, so during your interview there will be an opportunity for you to discuss any adjustments that you might require to enable you to carry out the role you are applying for.  If you would like to discuss this prior to interview you are welcome to contact the Human Resources Manager.




Absence
Please detail all absences from work over the past 2 years (please include parental leave, career breaks etc)

	Dates
	Reason

	
	


Additional Information
	Have you ever used any surname other than your current surname?

	Yes
	No
	If yes, please give details

	Do you currently have the right to legally live and work in the UK?  (please note that the School is unable to employ anyone who does not have the right to live and work in the UK legally)?

	Yes
	No
	If this is limited, please provide full details of your current immigration status, renewal dates and any other relevant information.
If no, please explain the basis upon which you believe you will be able to live and work in the UK legally on the commencement date of the new role.



	Are you related to any employee or Governor of the School?
	Yes
	No
	If ‘Yes’, state their name, position held and relationship to you.
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